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The Organizational Rules of the Admissions and Examination Committee of the
Department of Finance and Banking, National Chung Hsing University.
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Approved in the Department Meeting on March 14, 2024,
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1.The Department has established the Admissions and Examination Committee
(hereinafter referred to as the Committee) to assist in the organization of various
admissions and examination tasks. This is in accordance with relevant laws and the
provisions of Article 2 of the University's Common Guidelines for Admissions
Procedures. The Committee operates based on the principles of fairness, justice, and
transparency in carrying out all admissions-related tasks.
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2.The Committee consists of five members, with the Department Chair serving as an ex
officio member and the convener. The remaining members are elected by the full-time
faculty of the department by the end of September each year, with a one-year term
that is renewable. If the Department Chair needs to recuse themselves from the
admissions and examination tasks for any reason, the members will mutually elect
one of them to serve as the convener.
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3.The Committee is responsible for overseeing all admissions and examination tasks of
the department, with the convener coordinating the work. The responsibilities of the
Committee include:

1. Developing and revising the department's admissions guidelines (including
admission quotas, examination methods, examination subjects, and execution
procedures), as well as determining the procedures and weightings for interviews,
written exams, and review processes.

2. Handling all matters related to admissions (including entrance exams for master's
and doctoral programs, direct doctoral admissions, general doctoral admissions,
general master's admissions, university entrance exams, transfer admissions, and
others).

3. Supervising the progress of the admissions process.

Establishing the minimum admission standards and reserve quotas for each group

of applicants.

Resolving disputes and violations related to admissions.

Formulating the admissions operation procedures.

Establishing the department’s admission strategies and promotion efforts.
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Researching improvements to the admissions process and implementing feedback
mechanisms.
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4.The Committee holds meetings as needed, based on the progress of the admissions
work, with the convener calling the meetings. A quorum of more than half of the
members must be present to hold a meeting, and decisions are made by majority vote.
When necessary, faculty members of the department may attend the meetings as
observers.
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5.To conduct the review, interviews, and written examinations, the Department Chair
recommends faculty members to form the review and examination panel. The
composition of the panel is as follows:

1. For the undergraduate admissions examination, the review committee members
must be full-time, project-based, or jointly appointed faculty members at the rank
of lecturer or higher, with at least three members. For the master's and doctoral
admissions examinations, the review committee members must be full-time,
project-based, or jointly appointed faculty members at the rank of assistant
professor or higher, with at least three members for the master's program and at
least five members for the doctoral program. In special cases, the appointment of
external scholars or experts as committee members may be requested and approved
by the University President, but the number of external members shall not exceed
one-third of the total number of members.

2. For the written examinations, at least one faculty member from the university shall
serve as a member of the examination committee for each subject.

3. The review committee members are responsible for conducting the evaluation of
applicants' written materials and interviews.

A EF e E T

(=) 2B 2 BWFLANT RV LF 3R 2B F1 (Twd 2 IR

(Z) ATF A2 0@ 2L AT a P~ T A0 BFF - HFEFZ 7L
i .

(Z) LA R TR EMAIEP A BHEPITL > 42080 EEWFL R0
ERCEIESS 38 SEE TS SH. R & SrERL

(2) &R 2 L3P0 - FA LKA

6. Operation of the Review and Examination Panel:

1. The convener will call a meeting of the review committee members before the
examination to coordinate the details and procedures of the examination tasks.

2. The committee will decide on the methods for review and interviews, whether to
conduct group interviews, the schedule for candidate interviews, the scope of the
exam questions, and the grading criteria.

3. Each committee member will independently score according to the items listed on
the evaluation sheet. The candidate's final score will be the average of all
committee members' scores, rounded to one decimal place.



4. The total score for each examination item and written examination subject will be
out of 100 points.
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7.The following individuals are not eligible to serve as members of the department's
review or examination committees:

1. Individuals whose spouse, or blood relatives within three degrees of kinship, are
participating in the department's admissions examination for the current year.

2. Individuals who teach at cram schools or hold other related positions.

3. Individuals who have edited reference books for further education.

4. Individuals who have a specific interest or relationship with a particular candidate
that may affect the fairness of the examination.

5. Individuals whose involvement may otherwise affect the fairness of the
examination.
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8.Before the release of the admission results, the Committee will establish the minimum
admission standards and the principles for reallocating spots. In cases where there are
remaining spots, specific reasons and justifications must be provided and submitted to
the University Admissions Committee for approval. The list of admitted candidates
will be released by the University Admissions Committee, and the department is not

permitted to release the admission list in advance.
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9.When carrying out various admissions and examination tasks, all individuals involved

in tasks such as setting exam questions, preparing and sealing exam papers,

proctoring, grading, calculating scores, releasing results, handling supplementary

admissions, and registration must handle these matters with care and maintain



confidentiality.
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10.All materials related to the admissions examinations, including student scores, exam
papers, review documents, electronic files, and related records, should be kept for at
least one year. However, if a complaint is filed according to regulations, these
materials should be retained until the completion of the appeals process or
administrative remedy procedures. Student score data should be submitted to the

University Admissions Committee for archival.
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11.Each examination item and written exam subject must accommodate candidates'
requests for score reviews. The department will conduct the review and respond to
the candidates in writing.
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12. These organizational rules are approved by the department meeting, and after being
agreed upon by the Dean, they will be submitted to the Office of Academic Affairs
for record and implementation. The same procedure applies for any amendments.
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